Using Personal Ancestral File Compiled by Brett W. Smith

PAF Lessons

1. To learn how to use Personal Ancestral File (PAF) version 5, the simplest way is

to go through the lessons included with the software.
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When you do, you will see the following screen in Internet Explorer. You do not
need to be connected to the Internet to see it.

— H
LFessons Welcome

Welcome to the Personal Ancestral File Lessons. These lessons are for Personal Ancestral File version 5.0. The lessons cover
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1 Getting Started:
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5 Sharing Files
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3.

Getting Started: Making Changes
Motes and Sources

Printing Forms and Reports
Sharing Files

MatchiMerge

Advanced FocusiFilter

Navigation

Use the navigation panel on the left to select a lessan. Click on the lesson title, and then use the Next and Back huttons at the lower-left comer to
mive through the lesson. OF, you can click on the page number below the lesson title to go to that page.

Some lesson pages will have a Show Me or Try Me link. When you click on the Show Me or Try Me tex, a dernonstration will be displayed ina
popup window. You can return to the lessons by clicking the Quit button in the popup window,

The Show Me and Try Me dernanstrations use a program called Flash. Flash cores with the latest versions of most browesers. Ifyou cannot use
the Show Me demaonstrations, click the Flash icon below to download this program

The legsons are bestviewed with an 800 X 600 screen resolution.

rou may want to views one lesson and then return to Personal Ancestral File to fry outwhat you learned. You can have baoth the lessons and
Personal Ancestral File open atthe same time and switch between the two. Ifyou close these lessons, vou can return at any time. In Personal
Ancestral File, fram the Help menu, selectLessons.

To exitthe lessons, simply close the browser window by clicking the X in the upper-right hand comer af this window,

The same lessons are also available online at

www.familysearch.org/eng/paf/lessons/paf5.html.
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4. The lessons give step-by-step instructions on the basics of using PAF 5.

; C:\Program Files\Family5 earch\Paf5ilessons-en\paf5. html - Microsoft Internet Explorer - [Working OFfline]
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1 Getting Started: To create a new PAF file:
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2 Getting Started: 4. Onthe next screen, type your name and address, and click Save. Save hs... Parents
Making Changes . y Impart
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5. To use them, just click on the name of the lesson you want to view, in the blue
column on the left side of the screen. Navigate from page to page by clicking on

the “Next” and “Back” buttons.

6. The lessons cover:

Creating a PAF file.

Typing in an individual: names, dates, places, ordinances, & other info.
Typing in a marriage and adding a spouse.

Typing in children.

Using templates.

Getting help.

Making backups.

Moving around in Family View, Pedigree View, and Individual View.
Searching for individuals.

Changing individual or marriage information.

Changing the order of children.

Adding a second marriage.

Adding parents.

—ERT T SQ@ o000
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7. The lessons also give step-by-step instructions on the more advanced features of
PAF 5.

5 C:\Program Files\Family5 earch\Paf5ilezsons-en\pafS html - Microsoft Internet Explorer - [Working Offline]

File Edt View Favoites Tool: Help | ||::"
Q-0 -HNRuLNke s = [eege-  Fle-[@e M-
Address I@ C:\Program Files'FamilyS earch\Paf5\lessons-entpaf5. himl j Go
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Lessons Mel‘glng
1 Getting Started: YWhen you merge the records:
Typing in Your Family
= . The individual informatian for the Primary Individual is keptwhile M Individual [ 2] %]
2 Getting Started: * erge Individuals
e e the infarmation for the Duplicate Individuzl is deleted. Any checked
Making Changes infarmation on the right replaces the information on the lefl. The Individual Infarmation |Mamage Information | Family Information |
b [l o e program automatically checks information from the right thatis Primary Individual -150 & o+ | Duplicate Individual -164 s "
blank on the left. ¥ou can also check information on the right that : . E'_ndl i" : = ﬂl
4 Printing Forms and you wantto replace information on the left vou can also click Edit | Eliphalet Curtis I™ Eleazer Curtis
Reports to add or change the information for either record before merging | B:1 Aug 1699 Stratford, F, Connecticut | B 311011699 [ Stratfield,F, Connecticu
them. C o ||
5 Sharing Files » Lzerdefined events are c_omb!ned. ) ) o : D: v z1oct1gaal
b et 20 = Motes, sources, and multimedia are comhined {if you indicated it B Bl
i eree on the merge options) : !
12 3 45 » Marriages are combined. However, ifthe marriages are 1o the AFN: Sex:M LMD aFn: Sexil M LMD:
same spouse, only the marriage date and place from the Primary
6 7 8 9 10 i
recard is kept. P I
 PATB e Sra tGrARiREd Baptismn: 15 Aug 1927 Bapkisrn:
7 Advanced Focus / Endowed: 15 Sep 1927 Endowed: [
Filter SealPari29 Jan 1946 L sealPar:” 29 Jan 1946 L
Father: Joseph Ensign Curkis Father: Joseph Ensign Curkis
Mother: Bethia Booth Mother: Bethia Booth
Spouse: Hannah Burroughs Spouse:
Spouse: Spouse!
Spouse: Spouse:
Select all | Clear all |

Merge | < Switch = NextMatchl Ereviousl th\onsl Close | Help |

@ 2000 Intellectual Reserve, Inc. 81 rights reserved.

|§| file: #//C: /Program Files/F amilySearch/Paf5/leszons-en/lessonB/6_08.htm l_ l_ ’_ -i Iy Computer

8. These features include:

Notes.

Sources.

Printing forms and reports.
Linking multimedia files.
Exporting.

Importing.

Using match/merge.

Using advanced focus/filter.

S@moo0oT

9. Typically, those attending a family history class will each be at a different level of
understanding and familiarity with computers in general and with PAF. For this
reason, this class will not include specific instruction on using computers or step-
by-step instructions on how to use PAF. Such topics are better covered in one-
on-one discussions or in self-directed study. Instead, we will discuss various
features of PAF that it may be helpful for you to know about.

Compiled by Brett W. Smith
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Family View

8] Personal Ancestral File - [C:\Documents and Settings\Brett\My DocumentsiD ata\PAF5\Smith.paf]
File Edt Add “iew Seach Tools ‘window Help = ﬁ‘lﬂ

S| B @ 2. 8

NN T T TR

\ Family , Pedigree | Individual |
Parents
e | Peter Daniel SMITH
15 Feb 1802 -, New Jersey j
Daniel SMITH 5 Aug 184 4 - Lansing, Ingham, Michigan
11 Aug 1831 - Parma, M, New York
23 Oct 1890 - Lansing, I, Michigan
3 2 il B Maria VAN ORDEN
Marriage: 7 Dec 1856 ‘ 22 Mar 1811 -, New Jersey ﬂ
Spouse i! 9 Jan 1884 - Lansing, Ingham, Michigan
Elizabeth TENNY h
11 Nov 1838 - Highland, Oakland, Michigan
25 Oct 1883 - Lansing Township, I, Michigan
Children Born Parent Link Ordinances
j 1 Cora L. SMITH 14 Feb 1859 BEP ST
ﬂ 2 Herbert Nelson SMITH 10 Jul 1865 BEP
j 3 Lucy Bell SMITH 19 Oct 1870 BEP ™
j 4 George Grove SMITH 11 Dec 1872 BEP ST
j 5 Pearl SMITH 11 May 1879 BEPSTY
Great Grandfather [RIN: 28 [MRIN: 13 Mz T8 [NUM

Items of interest:
e Parent Link
e Ordinances
e Navigation buttons
e Multimedia
e Notes indicator

e Status bar

Compiled by Brett W. Smith
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Parent Link Born @ Ordinances

N

Blank = Biological (that is, the parents shown are the biological parents)

Examples: Parent Link
amples Born Parent Link p Seal
95 Sealing
Nov 1885 Adopted 1 Seal =
1 Sealing
13 Jan 1889 Adopted 9 =
263 Sealing

Other options: Adopted, Sealing, Guardian, Challenged, Disproved

To change this link:

I.E_] Personal Ancestral File - [C:\Documents and Setti
File | Edit Add Wiew Search Tools Window Help

J[}’* F Individual Crl+l gﬂ ﬁ m
Motes Clrl+M .
Fa Mulimedia CukM  hdividual |

[l [rdicia
Delete Individual

Marriage

P

Parents' Marriage

Order Spouzes...
Order Children...

Source List
Bepository List
Individual Event List

Marriage Ewent List
T fm e

Qranon

Parents
Parents of D aniel SMITH
MRIMN  Parents
34 Peter Daniel SMITH taria v ORDEM

add.. | Wik | v riay |

Relationzhip to paretts: IBiQ|Dgica| vl
1[LOGAN - Logan Utah =] 5]

“Motes Help |

Sealing to parents:

opte
Guardian
Sealing
Challenged
Dizproved

Save]

Compiled by Brett W. Smith
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2. Ordinances

Capital letters indicate completed ordinances s en

(Baptism, Endowment, Sealing to - - p -
Parents, Sealing to Spouse) -
EEPS

Lower case letters indicate “submitted”

b e p -
Dashes ( - ) indicate ordinances not needed.
3. Navigation Buttons
Parents
Other Marriages... Peter Daniel SMITH
4' 15 Feb 1802 -, New Jersey j
Daniel SMITH 5 Aug 1844 - Lansing, Ingham, Michigan
11 Aug 1831 - Parma, M, New York
23 Oct 1890 - Lansing, I, Michigan
3 2 il nbanE Maria VAN ORDEN
Marriage: 7 Dec 1856 ‘ 22 Mar 1811 -, New Jersey j
S ﬂ 9 Jan 1884 - Lansing, Ingham, Michigan
Elizabeth TENNY h
11 Nov 1838 - Highland, Oakland, Michigan
25 Oct 1883 - Lansing Township, I, Michigan
Children Born Parent Link Ordinances
_<! 1 Cora L SMITH 14 Feb 1859 BEP ST
j 2 Herbert Nelson SMITH 10 Jul 1865 BEP T
43 Lucy Bell SMITH 19 Oct 1870 BEP
j 4 George Grove SMITH 11 Dec 1872 BEP ST
4|5 PearsyaTH 11 May 1879 BEP ST

4. Multimedia

Peter Daniel SMITH -

15 Feb 1802 -, New Jersey n -

5 Aug 1844 - Lansing, I, Michigan

To add multimedia:

Multimedia Collection

Peter Daniel SMITH

[E] Perzonal Ancestral File - [C:ADocuments and Mediolen  Ceplin
. : Ord -
Filz | Edit Add ‘iew Search Tools ‘window 'j' Hodiy |
J ﬁ_ t I ndividual Chrl+ | Bemove... |
MHotes Ctrl+ Edit Phato |

Fa

Show |
* p P Clear Default |
Default phota uzed with reports or default sound uzed in glide show. =

A e =

Location
(E:\Documents and Settingss..\smith28.jpg ‘ :

Description:

i Preview

Complled by Brett W. Smlth Save LCloze Slide Show | Scrapboak | Help |
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Select “Scrapbook” on the Multimedia screen to review and annotate all photos

connected with the individual. Cose | SideShow |®| Help |
v

Right-click on the person and select “Photo” to view an enlarged version of the
primary photo connected with the person.

i Peionsancerma P - roeun x
- o

@
P ER:1 I N
[ Family | Padigroa | Individ

Daniel SMITH

Edit
Delete...
Mates
Multimedia

F dit Marrians

AT,

5. Notes Indicators

Parents
Yaniel S
Other Marriages... Daniel SMITH R
11 Aug 1821 - Parma, Monroe, New York
Herbert Nelson SMITH 23 Oct 1890 - Lansing, Ingham, Michigan

10 Jul 1865 - Lansing, Ingham, Michigan

2 Feb 1943 - Burlington, Skagit, Washingt
eb 1943 - Burlington, Skagit, Washington Elizabeth TE -

Marriage: Abt 1885(D) ‘ 11 Nov 1838 - Highland, OaKand, Michigan j
ﬂ 25 Oct 1883 - Lansing Township, I, Michigan

Spouse
Elizabeth Agnes NELSON
Oct 1865 - Toronto, Canada

13 Jan 1941 - Lansing, Ingham, Michigan

Children Born Parent Link Ordinances
ﬂ 1 Herbert Nelson SMITH 22 Feb 1886 BEP
ﬂ 2 EarlT. SMITH 27 Apr 1888 BEP

™ means “This person has notes or sources, or both.”
™ means “This person has multimedia and notes (or sources).”
1 means “This person has multimedia (and no notes or sources).”

6. Status Bar (at bottom of screen)

Great Grandiather [RIN: 28 [MRIN: 13 M:2 |C:5 [NUM /|
Relationship indicator RIN = MRIN = Current Current Caps & Num
(how related to the Record ID No.  Marriage personhas  marriage has Lock Lock
“home person”) Record ID No. 2 marriages 5 children. indicators

Compiled by Brett W. Smith
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Pedigree View

8] Personal Ancestral File - [C:\Documents and Settings\Brett\My DocumentsiD ata\PAF5\Smith.paf]
File Edt Add “iew Seach Tools ‘window Help .= ZJ

SHEHGTPRG2L8 RBED 29 47

Family ingy Individual 1
4th  5th 6th ~th 8th
: John TENNEY (Dea) A
’—{Samuel TENNEY Deacon =
i = Mercy PARRAT | »|
| Joseph TENNEY | : ——
= _ Joseph BOYNTON (Capt) |L]
L{ Sarah BOYNTON <
= _ Sarah SWAN |LJ
~Asa TENNEY | =
— Thomas WOOD | »l
H John WOOD ‘
- = Anne HUNT |:J
~|Ab izail Annie WOOD | =
Edward HAZEN |LJ
L{ [sabel HAZEN =
- Hannah GRANT | :J
Rl Asa TENNEY =
Thomas BINGHAM D v
’—{ Thomas BINGHAM =
- Mary RUDD | >l
—Joseph BINGHAM | — =
William BACKUS (Lt.) ||
L‘ Hannah BACKUS Z
< Elizabeth PRATT |+
L Mary BINGHAM | : =
_ John POST | :J
Samuel POST ~
: = Hester HYDE | v
~| Ruth POST | - =
: John LATHROP ]
L{ Ruth LATHROP =
Ruth ROYCE | _>_|
4th Great Grandfather [RIN: 78 M1 18 | [MIIK
1. Options available using the mouse:
. . I .
Click on the person to see his Asa TENNEY w‘

information.

B:19Feb 1757 - NT. Mew London, Connecticut

M: 5 Mar 1778 - MNomwich, WL, Connecticut T]
D10 Sep 1827 - W, Mew York -BEPS
Sp: |Temperance SMITH j N (}HAI\NI

Ch

hen TORIKICS?

D Mary BINGHAM

Joshua TENMNEY d H
< bdary TENMEY j
—“
5

Ruth POST

Compiled by Brett W. Smith
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Right-click on the person to see a list of options.

Abigail Annie WC

Edit
Motes
Multimedia

Ehoio [NGHAD

ke to Primany
Dezcendancy

_@ Editamiage

Beports...

“Move to Primary” will move the selected individual to the primary position on the
pedigree screen.

“Descendancy” will provide a list of descendants, from which you can navigate to
view or edit other individuals.

Dezcendancy List 2| x|
Mame Birth/*Chr Date Death/“Bur Date
Aza TEMMEY 45ep 1733 26 0ct 1793 &
bdary BINGHAM B Oct 1734 11 5ep 1778 —
i fza TEMMEY
Temperance SMITH 21 Mar 1753 B ap 1831
Joghua TEMNMEY 25.Jul 1779 17 Sep 1815
< tdany TEMMEY 26 Mow 1780 Aug 1852
< Aza TEMMEY 15 Mar 1782 Abt 1845
Elizabeth TEMME'Y 20 Aug 1784 4Jan 1799
< Williarn C. TENMEY 1Dec 1784 1843
Lewi TEMMEY I Apr 1786 19 5ep 1807
Elijah TENME™Y 21 Aug 1788 Abt 1835
< Salome TEMMEY 13 Now 1789 Abt 1840
Lucinda TEMMEY B Apr 1791 Abt 1840
< Reuben TEMMEY 26 Aug 1792 11 Oct 1852
< Rufusz TEMMEY 13 0ct 1793 15Jul 1868
I Jesze TEMMEY 4 Map 1755 2 Map 1875
< Betzep TEMMEY 1Feb 1797 Abt 1850
< Charlez TEMMEY Dea. 1 Mar 1793 13Feb 1876 —
< Alvah TEMMEY 1Sep 1802 8Jun 1835
< Eunice TEMNEY 20 Apr 1804 Abt 1870 LI
] I Cancel Hievious HERE Help |

Compiled by Brett W. Smith
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Individual Screen

Edit Individual EE
Jane WARE
PERSOMAL: Cancel |
Full Hame: Jane AWARE S :
Sex: Female &I
EVYENTS: Hel
Birth: 21 Mow 1836 LI
Place: . North Carclina s
Christening:
Place: z
Death: £Jul 1919 = ﬁ
Place: Lavatey, Bradford, Florida g
Burial: Individual
Place: 3 Sources
LDS DRDINAMCES: 2= sources
Baptism: 16 Dec 2000
Temple: SPOEA - Spokane Washington
Place if living: 3
Endowment: 20 0ct 2001
Termple: SPOEA - Spokane Washington 3
Sealing to Parents: I Jan 2003
Termple: H
DOTHER:
Title [prefix):
Married Hame:
Alzo Known fs:
MHickname:
Cause of Death:
Physical Description: Last Changed:
Ancestral File Number: 19 0ct ggggg'
Custom ID: 282
RiIM: 128 Template: | Defaul =l
v
1. Special fields (optional):
Title (prefix): Used for information that should appear before a
person’s name (titles of nobility, scholarship, clergy, etc.)
Married Name Where you can type the name a person adopted after
marriage.
Also Known As Where you can type stage names, pen names, criminal

aliases, and other names the individual may have used.
Nickname
Cause of Death
Physical Description

Ancestral File Where you can type the unique number assigned to the
Number person by Ancestral File.
Custom ID Where you can type an identification number for an

individual. Do not use this field for social security
numbers or any other information that should be kept
confidential.

Compiled by Brett W. Smith
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2. Options:

Edit Individual

Jane YWARE

PERSOMAL:
Full Hame:
Sex:

EVEMTS:
Birth:

Place:
Chnstening:
Place:
Death:
Place:
Bunal:
Place:

LDS ORDINANCES:

Page 11

Save |

Cancel |

Jane MWARES

Female

21 Mow 1836
. Morth Caroling

B.Jul 1319

Lavitey, Bradford, Florida

A Foa - NN

Mew Event/Attribute. ..
Eremae Eventidstntute

Hotes Alt+M
Sources Al
Address Lulb+d,
Multirmedia Ailb+bd
Swmbal... F¥
Date Calculator Shift+F 7

& = 20UNCes I

You can use “New Event/Attribute” to add any of the following, or a custom
event/attribute of your own choosing.

Adoption

Adult christening

Annulment
Baptism

Bar Mitzvah
Bas Mitzvah
Blessing
Burial
Census
Circumcision
Confirmation
Cremation
Divorce
Divorce filing
Emigration

Sample custom event:

OTHER E¥ENTS:
Enlizted in Confederate Arm 15 Dec 1363

Flace:
Dreszcription:
Confidential:

Engagement
Excommunicated
First communion
Graduation
Hospitalization
lliness
Immigration

LDS Confirmation
LDS Initiatory
Marriage contract
Marriage license
Marriage notice
Marriage settlement
Military service
Miscarriage

Ringgold, Georgia

Private, 15t Confed. Inf., 2nd Co. E

Ma

Mission
Move
Naming
Naturalization
Occupation
Ordinance
Ordination
Probate
Religion
Residence
Retirement
Separation
Will

You can also use “Symbol” for inserting special characters, and
“Date Calculator” for calculating dates.

Compiled by Brett W. Smith
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Notes Screen

You can use notes to keep track of many types of information, such as the following:

¢ Interesting or special circumstances of an individual's birth, death, or marriage
e Stories

e Journal entries

e Your research notes and "to do" lists

Notes from one record can easily be duplicated into another record:

Edit Hotes

| Edit
Undo Ctil+£
L Cirk! ara, Geargia, fighting for e Confederacy.
By [Etr{+E
Paste Clrl+4f
elete [
Select Al Crly
Find... Crl+F
Symbal... Fr
Dvittar Prirnary
Dito Lazt Record
itk F ather
itk Mother
Dvitta Older Sibling

Save I Cancel | Delete | *Sources Help

If you want a note to print on reports, use an exclamation point (!) as the first character
of the paragraph.

If you want a note to remain confidential, use a tilde (~) as the first character of the
paragraph.

Compiled by Brett W. Smith
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Fun Stuff

1. Relationship Calculator.

You can figure out how you are related to anyone in your database, or how any
two individuals in your database are related.

£1 Perzonal Ancestral File - [C:A\Documents and SettingsiBrettiMy DocumentsiDataWPAFSA\Smith.paf]

@ File Edit Add “iew Search | Toolk Window Help

ﬁ' E ﬁ E | m E Matchiterge. . 7

kerge Duplicate Sources and Citations
| Pedigree

Family Global Search and Replace. .

Change Mames to Miked Case
Create Weh Page. .

Motepad FPareni
Belationzhip Calculator P eter ]
Date Calculatar _
Soundex Calculator 15 Feb
Daniel SMITH Family5earch Internet Genealagy Ser& 5 ;i'illg
Ll Allg 1831 - Par Breferences Shift+Ctrl+P
23 Oct 1890 - Lansing, I, Michigan )
, : LIaria
Relationzhip Calculator
— Firzt Perzon
Line of D'escent to Common Ancestor 2earch | Aza TENMEY
=a TENNEY b1700 2 RIM: 185 Sew M b.1732
za TEMMEY b 1757 Father, Aza TEMMEY
b ary BINGHAM b1734 Mather: Temperance SMITH
Futh POST b.1711 Spouse; Sophia BUCKLEY
Buth | ATHRMOFP h'IF.?I'ILI Spouze:

— Second Perzon

Jozeph SMITH Jr.

Line of Descent to Common Ancestar

DSEI:II"I SHITH Jr. b1ED5ﬂ RIM: 3841 Sex: M b. 1805
Lucy MACE Father: Joseph SMITH Si.
Lydia GATES tather: Lucy MALCK,
Lydia FLILLER Spouze;
Shuhasl FLILIEFR LI Spouse;

— Belationships
Comman Ancestors

John LATHROP [Rev.) & Hannah HOWSE

bza TEMMEY and Jozeph SMITH Jr. are Bth
couging. Their common ancestors are Jaohn
LATHROP [Rew.] and Hannah HOWSE.

Cloze Help
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